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Vacancies	
	

Vacancies	are	also	available	on	our	website:	www.rscfortkinnaird.co.uk	
Join	us	on	social	media	for	daily	vacancy	updates:			

	
/RecruitmentSkillsCentreFortKinnaird	
	
@RSCFortKinnaird	
	

Marks	and	Spencer,	Fort	Kinnaird	
Temporary	Seasonal	Vacancies	
	
6	x	Customer	Service	Assistant	-	Foods	
Wage:	TBC	+	staff	discount	
Hours:	16	hours	per	week,	4	out	of	7	days,	4	hour	shifts	mainly	starting	at	6am.	
	
2	x	Customer	Service	Assistant	-	Customer	Service	Desk	
Wage:	TBC	+	staff	discount	
Hours:	16	hours	per	week,	4	out	of	7	days,	4	hour	shifts	with	various	start	times.	
Applicants	must	have	excellent	communication	and	customer	service	skills	and	in	addition	be	flexible	to	work	
extra	hours	as	and	when	required.	
All	positions	may	have	the	potential	for	contracts	to	be	extended	beyond	the	29th	April	2017.	
To	apply,	please	go	to:	
	
https://jobs.marksandspencer.com/search-jobs/edinburgh/1729-7610-8944-12937/1	
	
Marks	and	Spencer,	Fort	Kinnaird	
Bureau	De	Change	
	
Permanent	Contract	
Wage:	TBC	+	staff	discount	&	benefits	
Hours:	16	hours	per	week,	with	flexibility	to	work	extra	hours	as	and	when	required.	
Set	shifts	over	a	2	week	rota.	
Applicants	MUST	have	previous	cash	handling	experience	and	knowledge	of	currency	conversion	together	with	
excellent	communication	and	customer	service	skills.	
	
About	the	Bureau	Customer	Assistant	role:	
As	a	Bureau	Customer	Assistant,	you’ll	contribute	to	our	sales	performance	by	promoting	deals	and	offers,	
maximising	cross	selling	opportunities	and	helping	our	customers	exchange	money.	
It's	a	chance	to	build	on	our	reputation	for	outstanding	service.	You’ll	connect	with	our	customers	and	your	
colleagues	by	being	positive,	determined,	respectful	and	taking	ownership	and	responsibility	for	everything	
you	do.	
We’re	known	for	delighting	our	customers	with	brilliant	service.	As	the	friendly	face	of	our	Bureau,	you’ll	
uphold	our	reputation	by	helping	each	customer	you	come	into	contact	with.	
To	apply,	please	go	to:	
	
https://jobs.marksandspencer.com/job/edinburgh/customer-assistant-bureau/1729/4158969	
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Lady	Nairne,	Edinburgh	
Part-Time	Cleaner	
	
Hours:16	hours	per	week,	4	shifts	over	7	days,	6.00am	to	10am	
Wage:	NMW	
Previous	experience	is	preferred,	duties	will	be	to	clean	the	bar,	restaurant	and	toilets	and	any	other	duties	as	
required.	
To	apply,	please	email	CV	to	applications@rscfortkinnaird.co.uk	
	
Currys	PC	World,	Fort	Kinnaird	
Sales	Advisors	
	
Permanent	Contract	
Wage:	Above	NMW	&	NLW	
	
Hours:	20	hours	per	week	
Flexibility	is	required	to	work	shifts	around	the	store	opening	hours	of:	
Mon	–	Fri:	8.45am	–	9.00pm	
Sat	&	Sun:	8.45am	–	6.15pm	
	
Applicants	must	have	excellent	customer	service	&	communication	skills	together	with	good	personal	
presentation	and	enthusiasm	for	the	role.	
Previous	experience	is	an	advantage	but	not	essential	as	full	training	will	be	given.	
Duties	will	include:	Sales,	Merchandising	and	Stock	Replenishment.	
	
To	apply,	please	forward	your	CV	together	with	a	covering	letter	detailing	your	availability	to:	
applications@rscfortkinnaird.co.uk	
	
The	Apex	Hotel,	Edinburgh	
Modern	Apprenticeship	vacancies	for	Room	Attendants	
Wage:	£7.00	per	hour	plus	benefits	
Full	Time:	up	to	40	hours	per	week,	various	shift	patterns	are	available	
	
The	Apex	Hotel,	Edinburgh	
Modern	Apprenticeship	vacancies	for	Food	&	Beveridge	Assistants.	
Wage:	£7.00	per	hour	plus	benefits	
Full	Time:	40	hours	per	week,	various	shifts,	5	from	7	days	
	
The	Apex	Grassmarket	Hotel,	Edinburgh	
Chef	De	Partie	
Salary:	£19,382	plus	benefits	
Full	Time:	40	hours	per	week,	5	from	7	days	
	
For	more	information	on	each	of	the	above	vacancies	and	details	on	how	to	apply,	please	head	over	to	our	
website:	www.rscfortkinnaird.co.uk/vacancies	
	
	
	
	
	
	



	

rscfortkinnaird.co.uk 

Breakfast-	Food	and	Beverage	Assistants	
The	Roxburghe	Hotel,	Edinburgh		
	
Wage:	TBA	
Hours:	Full	Time,	Part	Time	and	Casual	
	
For	more	information	on	these	vacancies	and	details	on	how	to	apply,	please	head	over	to	our	website;	
www.rscfortkinnaird.co.uk/vacancies	
	
The	Range,	Milton	Link		
Security	Loss	Prevention	Officer	
	
Wage:	£8.00	per	hour	
Hours:	20	hours	per	week	Must	be	flexible	
Must	have	previous	experience	and	SIA	Licence.	You	will	be	responsible	for	the	physical	security	of	the	store	
ensuring	the	safety	of	customers	and	colleagues	whilst	protecting	company	assets.	·	
If	interested	to	send	your	CV	with	a	Covering	Letter	to	applications@RSCfortkinnaird.co.uk	
	
Bouygues	Energies	&	Services	FM	looking	for	Maintenance	Supervisor	–	Mechanical	
Royal	Hospital	for	Sick	Children	–	Little	France	
	
Wage:	Up	to	£34k	–	depending	on	experience	and	qualifications	
Hours:	Full	Time	
	
Bouygues	Energies	&	Services	FM	looking	for	Maintenance	Technician	
Based	at	Royal	Hospital	for	Sick	Children	–	Little	France	
Wage:	Up	to	£29k	–	depending	on	experience	and	qualifications	
Hours:	Full	Time	
	
For	more	info	on	each	vacancy,	please	head	over	to	our	website:	www.rscfortkinnaird.co.uk/vacancies	
	
To	apply	please	send	your	CV	together	with	a	covering	letter	telling	us	why	you	feel	you	are	suitable	to:	Laura	
Greenway,	HR	Adviser,	Bouygues	E&S	FM	UK	Limited,	1	Didsbury	Point,	Didsbury,	Manchester,	M20	2EY,	
email:	contracting.recruitment@bouygues-es.co.uk	
Closing	date:	31st	March	2017	
	
LAING	O’ROURKE	APPRENTICESHIP	AND	GRADUATE	OPPORTUNITIES		
	
The	2017	Apprentice	and	Graduate	roles	are	now	live	and	can	be	applied	for	directly	via	the	Laing	O’Rourke	
careers	website	at	this	link:	www.laingorourke.com/careers	
Information	can	be	found	relating	to	each	job	type	in	the	relevant	section	of	the	page.	To	confirm,	in	2017	the	
Edinburgh	St	James	project	will	be	recruiting:	
Apprentice	Positions:	
3	Joinery	Positions	(specifically	1	Carpentry	and	Joinery,	and	2	Formwork	Carpentry)	
3	General	Construction	Operative	Positions	
School	and	College	Leaver	Position:	
1	Civil	Engineer	Position	
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CCG	(Scotland)	Ltd,	Craigmillar,	Edinburgh	
Part-Time	Cleaner	
CCG	(Scotland)	Ltd	are	looking	for	a	part	time	cleaner	to	work	at	our	busy	construction	site	
based	at	Wauchope	Terrace,	Craigmillar,	EH16	4GL	
Duties	will	include	keeping	site	offices	and	all	welfare	facilities	clean	and	tidy.	
Rate	of	pay-	NMW	
Mon-	Fri	–	(16	hours	per	week)	Hours	of	work	are	between	site	hours	–	8am	–	4.30pm	Mon	–	Thu	
&	3.30pm	on	a	Friday	but	the	hours	can	be	flexible	with	start/finish	times	within	those	timescales.	
CVs	should	be	sent	to	Lynn	Stoddart	at	–	Lstoddart@c-c-	g.co.uk	
	
Thomas	Cook	have	exciting	Retail	Sales	opportunities	within	Fort	Kinnaird	and	the	surrounding	Edinburgh	
area.	
	
Retail	Sales	Consultants,	Competitive	Salary	&	Benefits:	
Haddington:	2	x	16	hrs	
Edinburgh	Fort	Kinnaird:	16	&	20	hrs	
Edinburgh	Gyle:	2	x	25	hrs	&	22.5hrs	
Edinburgh	Hanover	St:	37.5	hrs	&	25	hrs	
	
Assistant	Manager,	Competitive	Salary	&	Benefits:	
Edinburgh	Hanover	Street:	37.5	hrs	
	
As	a	large	global	travel	business,	including	overseas,	tour	operations	and	an	airline,	the	sky	really	is	the	limit	
for	your	career	progression.	
If	you’re	looking	to	start	a	fantastic	new	career	journey	with	a	leading	international	travel	company,	and	
you’ve	got	what	it	takes	to	be	part	of	our	winning	team,	then	we’d	love	to	hear	from	you.	
	
To	apply,	please	go	to:	
	
https://goo.gl/U0nPCS	
	
Full	Time	Kitchen	Fitter	Labourer	with	Thee	Kitchen	Fitter	
	
Hours:40	hours	per	week	with	possible	overtime	
Wage:	Negotiable,	depending	on	experience	
Looking	for	a	F/T	Kitchen	Fitter	Labourer,	previous	experience	or	joinery	knowledge	an	advantage.	Will	be	
working	in	Edinburgh	and	the	Lothian’s	helping	to	fit	Kitchens	for	Magnet	and	Wicks	Customers.	Must	be	a	
non-smoker,	physically	fit	and	able	to	lift	heavy	items.	Must	also	have	good	communication	skills	and	the	
ability	to	follow	detailed	instructions.	Driving	licence	and	advantage	due	to	various	locations.	
	
If	interested	to	send	your	CV	with	a	Cover	Letter	to	applications@rscfortkinnaird.co.uk	
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TK	Maxx	are	looking	to	recruit	Part-Time	Store	Associates	for	their	new	store	opening	in	Galashiels.	
	
Our	business	is	growing!	The	new	store	in	Galashiels	is	due	to	open	soon…	
Fast	pace	and	even	faster	progression!	
	
Wage:	£7.65	per	hour	
Contracts	available:	8-24	hour	contracts	per	week,	over	seven	days	between	the	hours	of	7am-8pm	(Flexibility	
in	working	hours	is	ideal)	
	
Our	Store	Associates	are	true	ambassadors	for	the	business	and	are	enthusiastic	and	proud	to	work	with	us.	
They	are	positive,	confident	and	approachable,	have	a	natural	style	when	interacting	with	customers	and	are	
always	willing	to	help	out	and	work	as	part	of	a	team	to	achieve	business	goals.	They	love	the	fact	that	no	two	
days	are	the	same;	the	pace	is	fast	as	we	receive	thousands	of	new	products	every	week	to	create	the	treasure	
hunt	experience	that	our	customers	love.	
	
If	you’re	proud	of	your	past	success	but	your	future	excites	you	most	and	you	share	our	determination	to	think	
bolder	and	bigger,	then	we’ll	give	you	the	freedom	to	take	on	challenges	and	the	opportunity	to	develop	so	
you	can	realise	your	potential.	
	
So	let	us	be	a	part	of	your	future….Apply	now	via:	
	
https://goo.gl/9TcNnt	
	
OUTFIT	are	looking	for	a	talented	Style	Advisor	to	join	their	dynamic	and	fast	paced	team	at	Fort	Kinnaird.	
	
We	are	currently	recruiting	for	a	Style	Advisor	to	join	our	Edinburgh	Fort	Kinnaird	store,	36.5	hours	per	week	
with	salary	dependant	on	level	of	experience.	You	will	also	be	expected	to	key	hold	and	deputise	for	
management	therefore	supervisory	experience	is	essential.	
	
OUTFIT,	a	successful	part	of	Arcadia	Group	Limited,	is	a	chain	of	out-of-town	retail	stores	offering	a	wide	
selection	of	the	best	high-street	fashion	brands	and	latest	trends	all	under	one	roof.	
	
A	Style	Advisor	must	be	passionate	about	fashion	and	a	true	style	expert.	They	must	have	a	strong	knowledge	
of	key	trends	for	the	season,	advising	on	latest	fashion	looks	and	identifying	where	product	is	placed	across	
the	store.	They	will	organise	appointments,	offer	product	knowledge,	exceptional	service	and	help	customers	
find	that	perfect	outfit	for	a	special	occasion	or	that	must	have	item	they	have	seen	online.	Always	striving	to	
be	the	best	part	of	someone’s	day,	they	will	also	be	responsible	for	networking	with	external	businesses	to	
promote	OUTFIT,	our	brands	and	increase	footfall	to	the	store.	
	
Please	see	the	attached	document	for	information	on	our	expectations	for	Style	Advisors	at	OUTFIT.	
	
Style	Advisor	benefits	on	offer:	
•	25%	discount	on	Arcadia	Brands	
•	Generous	clothing	allowance	(up	to	4	times	per	year)	
•	Team	incentives	including	Company	paid	activities,	social	events	and	prizes	for	high	performing	stores	
•	28	days	holiday	allowance	for	full	time	staff	(including	bank	holidays)	
	
If	you	have	previous	retail	style	experience	and	are	interested	in	joining	our	team,	we	would	love	to	hear	from	
you!	
To	apply,	please	forward	your	CV	and	covering	letter,	detailing	your	suitability	to:	
applications@rscfortkinnaird.co.uk	
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Carphone	Warehouse,	Fort	Kinnaird	are	looking	to	recruit	a	Part	Time	Sales	Consultant.	
Permanent	Contract	
	
Hours:	15	hours	per	week	with	flexibility	to	work	additional	hours	as	and	when	required	
Wage:	£6.85	for	under	21’s,	£7.22	for	aged	21	or	over	
Technology	is	transforming	the	world	in	extraordinary	ways.	If	you’re	passionate	about	the	latest	innovations,	
and	about	discovering	how	products	can	make	a	real	difference	to	customers’	lives,	then	you	can	be	part	of	
shaping	that	transformation	here	at	Dixons	Carphone.	
Working	as	a	Sales	Consultant	in	one	of	our	Carphone	Warehouse	stores	(known	as	Customer	Consultant	
within	the	business),	you’ll	help	our	customers	with	whatever	they	need,	asking	questions	and	taking	them	
through	our	products	and	services	until	they	have	what’s	right	for	them.	
We	want	you	to	be	able	to	give	customers	the	best	possible	advice.	So	we’ll	make	sure	you	get	early	exposure	
to	tomorrow’s	technology	and	will	give	you	brilliant	training	to	help	you	stay	ahead	of	the	game.	
Expect	lots	of	support	and	encouragement	while	you’re	here.	You’ll	be	working	alongside	people	who	love	
what	they	do	and	enjoy	sharing	their	enthusiasm	with	everyone	around	them.	You’ll	also	have	limitless	
opportunities	to	explore	–	whether	that	means	building	up	new	areas	of	expertise	or	taking	your	career	in	a	
different	direction,	potentially	even	with	another	brand	in	the	wider	Dixons	Carphone	group.	
You’ll	also	enjoy	one	of	the	best	and	broadest	benefits	packages	in	retail,	which	includes	great	discounts	and	
even	birthday	surprises.	
So	what	are	we	looking	for	from	you?	Like	us,	you’ll	put	the	customer	first,	always.	Also	like	us,	you’ll	be	happy	
embracing	all	kinds	of	change.	Things	move	fast	in	our	business	–	and	you	have	to	have	the	resilience	and	
adaptability	to	keep	moving	forward	with	them.	
Above	all,	you	have	to	share	our	passion	for	achieving	amazing	things	–	for	our	customers,	colleagues	and	
ourselves.	
Bring	your	passion,	make	amazing	happen.	
	
To	apply,	please	go	to:	
https://careers.dixonscarphone.com/job/sales-consultant-%E2%80%93-carphone-warehouse-edinburgh-
kinnaird-dc-r1423	
TGI	Fridays,	are	looking	to	recruit	Line	Chefs	for	their	Restaurant	in	Fort	Kinnaird.	
	
Part	Time	–	16-20	hours	per	week	
Full	Time	–	35	hours	per	week	
Minimum	18	years	old	to	apply	
Must	be	fully	flexible	to	work	between	the	hours	of	8am-1am	including	week-ends.	
From	our	infamous	JD	glaze	to	our	sizzling	dishes	off	the	grill,	T.G.I.	Fridays’	Chef’s	are	masters	at	their	trade.	
Your	main	responsibilities	will	be	to	create	perfect	Friday’s	dishes	that	are	fit	for	the	family	every	time.	
You	will	naturally	be:	*	friendly	and	able	to	build	both	team	and	guest	rapport	*	approachable	and	able	to	
remain	calm	under	pressure	*	full	of	energy	and	enthusiasm	for	exceeding	guest	satisfaction	through	food	
excellence	*	team	player	*	organised	and	able	to	multi-task	
To	apply,	please	go	to:	
	
https://family.tgifridays.co.uk/search?actions=search%2Fmap&postcode=eh153rd&distance=1	
	
ABM,	Fort	Kinnaird		
Enviro	Team	Cleaning	Operative	
	
ABM	UK	are	looking	to	recruit	two	Operatives	for	their	Team	at	Fort	Kinnaird.	For	full	details	on	each	position	
please	head	over	to	our	website,	www.rscfortkinnaird.co.uk/vacancies	
	
To	apply,	please	send	your	CV	and	Cover	Letter,	to	applications@rscfortkinnaird.co.uk	
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B&M,	Newcraighall		
Cash	Office	Supervisor	
	
Min	18+	years	old	to	apply	due	to	nature	of	role.	
Wage:	Dependant	on	experience.	
Contract:	20	hours	per	week,	5	from	7days	between	the	hours	of	7am-10pm	with	flexibility	to	work	additional	
hours	at	short	notice.	
	
Previous	supervisory	experience	is	essential	as	you	will	be	required	to	drive	and	manage	a	team	to	achieve	
store	standards	and	targets.	
Applicants	must	have	excellent	communication	and	Customer	Service	skills	as	this	is	a	“hands	on”	role	which	
requires	supervisory	till	working.	
Basic	computer	literacy	is	also	required	for	reporting	purposes	and	bulk	cash	handling	experience	is	an	
advantage.	
	
To	apply,	please	forward	your	CV	together	with	a	covering	letter	to:	
applications@rscfortkinnaird.co.uk	
	
Pizza	Express,	Fort	Kinnaird	
Assistant	Manager	
	
Pizza	Express,	Fort	Kinnaird	are	looking	for	a	Full-Time	Assistant	Manager.	For	more	information	on	the	
vacancy,	please	head	over	to	our	website:	www.rscfortkinnaird.co.uk	
	
Alternatively,	to	apply,	please	visit	the	Pizza	Express	Website:		
	
https://isw.changeworknow.co.uk/pizzaexpress/vms/e/restaurants/positions/cwvsvbL	
29dGOcV0dzmt46 
 
Nando’s,	Straiton		
Full-time	Cashiers	&	Grillers	
	
A	Nanwhatnow?	A	Nandoca!	That's	what	we	call	a	member	of	our	restaurant	family.	Those	passionate	
team	players	who	put	their	soul	and	magical	powers	into	serving	up	enjoyable	customer	experiences.	
To	join	our	family,	we	don't	expect	you	to	go	to	crazy	lengths,	just	show	that	you're	brimming	with	passion	
and	ready	to	bring	your	personality	to	the	table.	Whether	you	want	to	make	the	customers	feel	warm	and	
fuzzy	before	they've	even	tasted	the	Hot	Sauce	as	a	Host,	deliver	them	everything	they	could	wish	for	as	a	
Cashier	or	keep	them	coming	for	more	of	that	PERi-PERi	goodness	by	grilling	the	best	chicken	in	town	as	
a	Griller,	we	have	the	right	role	to	suit	your	personality.	
	
To	find	your	second	family	and	join	us	as	a	Nandoca,	apply	today.'	
	
We	require	all	applicants	to	either	drop	a	CV	into	Fort	Kinnaird	RSC	or	email	to	the	address	below	or	drop	
a	CV	into	the	restaurant,	with	a	cover	letter	which	includes	the	days	your	available	to	work,	how	you	would	
get	to	Nando’s	Straiton	restaurant	and	as	stated	above	are	only	looking	for	full	timers.	
	
We	will	telephone	screen	CV’s,	if	successful	they	will	go	through	to	the	next	stage	which	will	be	a	face	to	
face	interview,	if	successful	they	will	go	to	the	next	stage	which	will	be	a	4-hour	trial	shift	(They	will	not	be	
paid	for	the	trial	shift	however	they	will	be	feed).	
	
In	the	first	instance	send	your	CV	and	cover	letter	to	applications@rscfortkinnaird.co.uk	
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Five	Guys,	Fort	Kinnaird		
Crew	Members	
	
Hours:	Full	Time	&	Part	Time	hours	available	
Wage:	£7.20	per	hour	plus	Bonus	Scheme	
Age	18+	
Five	Guys	are	in	town.	We	are	looking	for	energetic	and	lively	crew	members	to	engage	with	our	fanatics.	Our	
award-winning	burgers	have	been	the	talk	on	the	streets	since	1986.	Not	only	is	our	food	handmade	daily,	the	
quality	of	our	product	is	above	perfection.	Our	restaurants	have	an	electric	atmosphere	filled	with	fanatical	
customers	and	also	have	the	best	taste	in	American	rock	music.	Another	thing	that	makes	us	special…	Our	staff	
love	working	for	us.	
If	you	are	enthusiastic	and	have	excellent	customer	service	skills,	be	able	to	work	well	within	a	fast-paced	team	
environment.	Applicants	need	to	be	fully	flexible	to	cover	shift	patterns	between	the	hours	of	6am-12	
midnight.	Previous	experience	an	advantage	but	full	training	can	be	given.	Must	not	have	an	allergy	to	
Peanuts.	
****Please	note	that	on	receipt	of	your	CV	being	submitted,	as	part	of	the	Recruitment	process,	you	will	
receive	a	call	for	an	initial	Telephone	Interview****	
To	apply,	please	forward	your	CV	and	covering	letter	to	applications@rscfortkinnaird.co.uk.	
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Thomas	Cook	have	exciting	Retail	Sales	opportunities	within	Fort	Kinnaird	
and	the	surrounding	Edinburgh	area.		

	
Retail	Sales	Consultants,	Competitive	Salary	&	Benefits:	

Haddington:	2	x	16	hrs	
Edinburgh	Fort	Kinnaird:	16	&	20	hrs	
Edinburgh	Gyle:		2	x	25	hrs	&	22.5hrs	

Edinburgh	Hanover	St:		37.5	hrs	&	25	hrs		
	

Assistant	Manager,	Competitive	Salary	&	Benefits:	
Edinburgh	Hanover	Street:	37.5	hrs	

	

**	Please	Note	the	Following**	
Your	experience	and	development	when	joining	Thomas	Cook	are	really	
important	to	us.	From	day	one	in	role	within	our	Retail	team	you	will	join	a	
network	of	new	employees	to	complete	a	five	week	induction	process.	
	
During	your	first	five	weeks	of	employment	you	will	need	to	be	able	to	work	
37.5hrs	per	week	(5	days	over	7)	to	ensure	you	have	all	the	knowledge	you	
need	to	work	as	a	Travel	Expert.	In	week	two	of	your	five	week	induction	you	
will	spend	four	days	at	our	Peterborough	Head	Office	(staying	overnight	in	a	
local	hotel)	where	you	will	meet	other	new	Retail	colleagues	and	complete	
training	together.	
	
We	have	planned	start	dates	each	month	throughout	the	year.	If	you	are	
invited	to	interview,	your	interviewer	will	be	able	to	explain	more	about	this	
and	answer	any	questions	that	you	have.	
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RETAIL	SALES	CONSULTANT:	
As	a	Thomas	Cook	Retail	Sales	Consultant	you’ll	be	helping	our	customers	plan	their	dream	holidays.		You’ll	
need	fantastic	communication	skills	but	we’ll	also	make	sure	you	receive	industry	leading	training	to	help	you	
develop	along	a	clear	career	path	within	our	Retail	network	and	beyond.		You	will	be	promoting	a	wide	range	
of	exciting	Thomas	Cook	holiday	products	as	well	as	Cruise,	Luxury	and	even	Weddings.		You’ll	also	be	selling	
holiday	money	so	there’s	a	lot	to	keep	you	busy!	
	
We	have	nearly	800	shops	across	the	UK	and	put	our	customer	at	the	heart	of	everything	we	do.		To	make	sure	
we	are	available	when	our	customers	need	us	some	of	our	stores	are	open	in	the	evening	and	over	the	
weekend,	so	you’ll	need	to	be	flexible	with	your	working	hours.		We	operate	on	variable	shifts	to	cover	this	but	
we’ll	make	sure	you	know	your	shift	pattern	at	least	4	weeks	in	advance.	
	
What	will	you	need	to	succeed?	
A	real	passion	for	delivering	consistent	outstanding	customer	service	
Experience	within	a	sales	or	customer	service	target	driven	role	would	be	great	
Fantastic	communication	skills	
Travel	experience	isn’t	necessary	but	would	be	really	useful	
A	confident	and	fun	personality	
You’ll	need	to	be	good	at	the	IT	stuff	as	we	use	a	number	of	systems	(but	don’t	worry,	we’ll	train	you	on	these)	
Willingness	to	learn	and	a	commitment	to	personal	development	
	
Perks	of	the	role!	
23	days	holiday,	rising	to	25	after	2	years	
Target	driven	bonus	and	incentives	
Excellent	holiday	concessions	(including	last	minute	employee	offers	giving	you	the	opportunity	to	pick	up	a	
holiday	at	unbelievable	prices!)	
Contributory	Pension	
Great	flexible	benefits	package	(including	childcare	vouchers	&	discounted	gym	membership)	
Industry	leading	training	
Real	career	progression	
Chance	to	take	part	in	exciting	educational	visits	(such	as	attending	the	launch	of	new	cruise	ships,	flights	&	
hotel	experiences)	
	
As	a	large	global	travel	business,	including	overseas,	tour	operations	and	an	airline,	the	sky	really	is	the	limit	
for	your	career	progression.		
If	you’re	looking	to	start	a	fantastic	new	career	journey	with	a	leading	international	travel	company,	and	
you’ve	got	what	it	takes	to	be	part	of	our	winning	team,	then	we’d	love	to	hear	from	you.	
	
To	apply,	please	go	to:	
	
	https://goo.gl/U0nPCS	
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We	are	now	recruiting	for	young	people	to	join	our	2017-18	cohort!	
		
	
Edinburgh	Project	SEARCH	is	for	young	people	who	want	a	job.		It	aims	to	prepare	young	people	with	
additional	support	needs,	aged	between	16	–	24,	for	full	time,	competitive	employment.	
		
	
Edinburgh	Project	SEARCH	is	a	business-led	programme	which	means	the	young	people	learn	
relevant,	marketable	skills	while	immersed	in	the	business	environment.	It’s	a	full	time	programme	-	
Monday	to	Friday,	9am	-	4pm	from	August	to	June	and	the	young	people	take	part	in	3	work	
experience	placements.	
	
		
To	be	eligible	for	Edinburgh	Project	SEARCH	you	must;	
	
-	be	between	16	and	24	years	old		
	
-	want	to	secure	a	full	time	job	(16+	hours)		
	
-	live	within	the	city	of	Edinburgh		
	
-	have	a	recognised	disability		
	
-	be	able	to	commit	full	time	for	an	academic	year		
	
-	be	able	to	travel	alone	or	learn	how	to	do	this	by	August	2017	
		
	
Closing	date:	Friday	31	March	2017.		Please	return	completed	applications	to	
project.search@edinburgh.gov.uk	or	Edinburgh	Project	Search,	The	City	of	Edinburgh	Council,	G1	
Waverley	Court,	4	East	Market	Street,	Edinburgh,	EH8	8BG	
		
For	more	information	contact	project.search@edinburgh.gov.uk	/	0131	529	3139	
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Introduction	

The	Airport	Recruitment	Centre	(ARC)	is	a	service	offered	through	Edinburgh’s	Jobs	Strategy	
partnership	with	the	organisations	involved	including	Capital	City	Partnership,	City	of	
Edinburgh	Council,	Cyrenians,	Department	of	Work	and	Pensions	and	WEACT,	Edinburgh	
College’s	employability	project.	

Support	for	Employers	

‘The	Airport	Recruitment	Centre	(ARC)	is	a	Free	Recruitment	Service	based	at	Edinburgh	
Airport	to	support	employers	at	the	Airport	and	the	surrounding	area	with	their	Recruitment	
and	Training	needs’.	

The	services	on	offer	include:	

·									Vacancy	Advertising	and	Servicing	of	vacancies	

·									Access	to	Job-Ready	Candidates	

·									Facilities	for	interviews	or	meetings	

·									Issuing	and	sifting	application	forms/CVs	

·									Preparing	interview	schedules	

·									Work	Experience	placements	

·									In-Work	Training	

Support	for	Jobseekers	

We	understand	the	challenges	of	looking	for	work	and	strive	to	support	jobseekers	in	
whatever	way	we	can.	Our	services	include:	

• Signposting	current	vacancies	throughout	Edinburgh	
• Support	creating	and	updating	CVs	
• Support	completing	application	forms	
• Access	to	employment	and	information	events	
• Pre-recruitment	training	opportunities	
• Information	on	access	to	employability	training	&	support	
• Work	Experience	
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Contact	Points		

www.arcedinburgh.couk	
	
	
	

	
	
Arc	Edinburgh	
	

	
	
	

	
@ARC_Edinburgh	
	
	

	
	
	
	

	enquiries@arcedinburgh.co.uk	
	
	
	
	

	0131	348	4290	
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Talent	Bank 
	

Looking	for	work?	Submitting	countless	applications,	but	to	no	avail?	Frustrated	with	job	
searching?	Bills	to	pay?	
	
The	talent	bank	is	a	service	that	will	provide	you	with	tailored	and	relevant	advice	that	goes	
hand	in	hand	with	your	own	job	requirements.	
	
	
Some	of	the	advantages	of	signing	up	include:	
	

• Specified	job	alerts,	complete	with	full	details	on	how	to	apply	and	a	‘Talent	Bank	
Recommendation’	where	possible	

• A	full	CV	critique,	with	amendments	aimed	at	turning	your	CV	into	the	most	effective	
selling	tool	it	can	possibly	be	

• Help	with	creating	a	recyclable	Covering	Letter	that	will	go	hand	in	hand	with	your	
CV	

• One	to	one	interview	advice,	should	you	need	it.	This	could	be	help	with	preparation,	
dealing	with	feedback	or	mock	interviews	

• Assistance	with	filling	out	application	forms,	whether	that	be	in	paper	format	or	
online	

• Mentoring	service	–	we	will	be	on	hand	to	answer	any	questions	you	may	have	
related	to	your	own	case	

	
Submit	your	CV	and	Talent	Bank	registration	form,	which	is	downloadable	from	our	website,	
to	the	email	address	below.	Upon	receipt,	we	will	contact	you	to	make	an	appointment	for	a	
brief	chat	about	your	case	and	how	we	will	progress.	
	
Alternatively,	give	us	a	call	on	the	number	below	and	we	will	be	happy	to	answer	any	
further	questions.	
	
	
	
Web:						rscfortkinnaird.co.uk/talent-bank	
Email:				talentbank@rscfortkinnaird.co.uk	
Call:							0131	657	2674	
	
	 	



	

rscfortkinnaird.co.uk 

In-Work	Support	Service	
	
	
	

Our	In-Work	Support	Service	provides	support	for	people	who	have	recently	taken	on	new	
employment,	having	previously	claimed	a	benefit	and	who	may	need	assistance	to	stay	in	
their	job.	
	
	
Some	of	the	support	options	this	service	offers	include:	
	

• Coaching	(face	to	face	or	telephone)	
• Further	job	search	support	for	those	securing	temporary	or	part	time	jobs	
• ‘Better	off’	calculations	and	budgeting	advice	
• Access	to	further	training	opportunities	
• Potential	funding	for	those	needing	financial	support	in	the	first	month	of	

employment	(if	no	access	through	DWP)	
• Mediation	between	the	new	member	of	staff	and	employer	if	needed	
• Specialist	referrals	–	self-employment,	housing	support	and	debt	management	

	
	
If	you	care	interested	in	this	service,	please	ask	your	advisor	to	complete	the	referral	form	
and	send	it	back	to	kelly.thacker@rscfortkinnaird.co.uk	or	please	call	0131	657	
2674	if	you	have	any	queries	regarding	the	project.	
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RSC	Training	Courses	
	
	
	

Course Total	Cost	Per	
Employee 

Contact	Hours Maximum	
Delegates Total	Cost 

Emergency	First	Aid	at	
Work £50 6	hours 12 £600 

First	Aid	at	Work	3	Day	 £100 18	hours 12 £1200 
First	Aid	at	Work	Re-

Qualification	 £80 12	hours 12 £960 
First	Aid	Refresher	

Training £40 3	hours 12 £480 

Fire	Awareness £50 4	hours 12 £600 
Fire	Warden	/	Marshall £70 6	hours 12 £840 

Manual	Handling	
Awareness £50 4	hours 12 £600 

Manual	Handling	in	Care	
Homes £70 4	hours 8 £560 

Manual	Handling	
Instructor £150 12	hours 8 £1200 

Elementary	Food	
Hygiene	 £78 6	hours 10 £780 

Health	&	Safety	
Awareness £30 2	hours 16 £480 
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Room	Hire	
	
	
	

Here	at	the	Recruitment	and	Skills	Centre,	we	try	our	best	to	provide	as	much	help	as	
possible	when	it	comes	to	finding	people	work.		
	
However,	this	isn’t	the	only	string	to	our	bow…	
	
If	you’ve	visited	us	before,	you	will	know	that	we	have	3	multi-purpose	training	rooms	
available	for	use.		
	
Whether	that	be	for	Recruitment	Days,	Interviews,	Meetings,	Training	Courses	–	the	
possibilities	are	endless!	
	
We	also	offer	First	Aid	Courses	that	come	complete	with	lunches	and	complimentary	
refreshments,	so	if	you	are	looking	to	get	your	staff	trained	up	on	this	kind	of	thing,	then	
why	not	get	in	touch?	
	
We	are	quite	happy	to	discuss	any	method	of	room	hire	with	anyone	and	be	as	flexible	as	
we	can.	So,	if	you	think	there	is	something	we	could	help	you	with,	then	contact	us	on	0131	
657	2674	or	e-mail	us	at	enquiries@rscfortkinnaird.co.uk	for	more	details.	
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Contact	Us	
	
	
	

Recruitment	and	Skills	Centre,	
31	Fleming	House,	
Fort	Kinnaird	Retail	Park,	
Edinburgh,	
EH15	3RD	
	
Web:						rscfortkinnaird.co.uk/find-us	
Email:					applications@rscfortkinnaird.co.uk	
Call:								0131	657	2674	
	

	
/RecruitmentSkillsCentreFortKinnaird	
	
@RSCFortKinnaird	
 

 
 

 


